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Championship Information
	Championship
	
	Date Held
	

	Championship Location
	
	Campus
	


Budget information
	Budget Number
	
	Cost Center
	



 			ALLOWABLE							ACTUAL
agreement
To guarantee reimbursement, this form is to be turned in 30 days from the end date of the Championship.
All proper receipts and roster are to be attached for backup 
After this form is filled out and signed and proper paperwork attached, please fax, mail or scan to 
Maureen Cooper (mmc39@psu.edu) (Fax:32174) (212 Rider Building, University Park, PA 16802)
SIGNATURES
	Signature [AD]
	
	Signature [PSUAC]
	

	Date
	
	Date
	


OFFICE USE ONLY

Date received: ____________________      Date processed: __________________

IBIS Form number: __________________	

Summary


Below is a summary of the PSUAC Bylaws (12.5.1-12.5.4) that deal with Tournament/Championship Expense Reimbursement. These are your guidelines for filling out the form. This information shows what is reimbursable and what is not by the PSUAC for each championship.  For any questions or concerns, please contact Maureen Cooper, Commonwealth Campuses Athletics Administrator.

Maureen Cooper | mmc39@psu.edu | (814) 865-0721


12.5	USCAA Tournament Expense Reimbursement 
	12.5.1 Conference Champion 
The PSUAC shall reimburse the conference champion for expenses incurred while representing the conference at any USCAA National Championship Tournament as described below. 
	12.5.2 Traveling Party
		The maximum number of players and support staff for each sport are as follows:
	SPORT
	MAX
	PLAYERS
	COACHES AND/OR SUPPORT STAFF

	Baseball 
	25
	22
	3

	Basketball 
	18
	15
	3

	Cross Country
	10
	8
	1 Non-Athlete(NA) for 1-5 ind, 2 NA for 6-10 ind,

	Golf*
	6
	5
	1

	Soccer
	25
	22
	3

	Softball
	25
	22
	3

	Volleyball
	18
	15
	3

	Wrestling*
	18
	15
	1 Non-Athlete(NA) for 1-5 ind,; 2 NA for 6-10 ind,; 3 NA for 11-15 ind

	
	*Open Championships
















12.5.3 Methods of Transportation 
1. Teams traveling less than 500 miles to participate in a USCAA National Tournament must use ground transportation.
2. Teams traveling more than 500 miles to participate in a USCAA National Tournament may
    use ground or air transportation. 
2. Arrangements for air travel should be done in a way to minimize overall expenses (this may dictate flying into a major airport and arranging ground transportation to the tournament site)

12.5.4	Lodging and Meals
1. Lodging reimbursement limits will be based on a minimum of three student-athletes to a room and a maximum of three rooms for coaches and support staff. 
2. A daily meal per diem of $32 shall be allotted as follows:
			a. Breakfast: $8
			b. Lunch: $8
			c. Dinner: $16
3. Maximum reimbursement limits for each sport shall be set annually by the PSUAC Executive Committee. 
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